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Application

Form

USEFUL INFORMATION

CVs



We are committed to recruiting in a fair and equitable way 






and a completed application form helps us to compare






individuals on like for like information.  Please feel free to






attach a copy of your CV to your completed application






form as supporting documentation.

Shortlisting


Candidates will be assessed on the information you






provide in your application form in relation to the skills






required in the Job Description and Person Profile.  If you

are shortlisted, you will be contacted and invited to attend

for interview.






If there are any special requirements for interview, such






as a presentation or skills test, you will be advised






accordingly.






We will endeavour to reply to all applicants, however it may

not always be possible to do.  Therefore if you haven’t heard

from us within 4 weeks please assume that your application has

been unsuccessful.

Further Information

Prior to appointment if successful, we will ask you to 






complete a medical questionnaire.






All offers of employment will be subject to:






Satisfactory medical clearance






Satisfactory references






Proof of qualifications






Eligibility for employment





Where relevant, an offer will be subject to:






A decision based upon a disclosure from the Criminal






Records Bureau






Once the above checks have been completed and are






satisfactory to the Trust, a Contract of Employment will be






issued.


Completing this form
You can either download this form and print it out, complete it and 






return it or complete it electronically and return by email. To 

complete electronically, first save as a word document.  Tab

between the headings to input your text.  Please note, the answer boxes are a fixed size except for 'Additional Information', and therefore you will need to continue on a separate sheet if necessary, identifying the section to which it relates.  


When you have finished completing this application form please return to: 

Amphibian and Reptile Conservation, 655a Christchurch Road, Boscombe, Bournemouth,

Dorset  BH1 4AP or email to: helen.wraight@arc-trust.org
Tel: 01202 391319

Fax: 01202 392785

Post applied for:     
	Personal Details

	*Title:

*Optional
	Mr    FORMCHECKBOX 

	Mrs    FORMCHECKBOX 

	Miss    FORMCHECKBOX 

	Ms    FORMCHECKBOX 

	Dr    FORMCHECKBOX 

	Other
	     
	

	
	
	
	
	

	First Name:
	     
	Surname:
	     
	

	
	


	Permanent address:
	     
	

	               Post code:
	     
	

	
	

	Tel.No. (Daytime)
	     
	
	Evening:
	     
	

	
	

	Email:
	
	     
	*Date of Birth

*Optional
	     
	

	


Education and Qualifications

Please include any training/education and qualifications that you feel are relevant for this role – either directly or indirectly, listing the most recent first.  Please continue on a separate sheet if necessary.

	Type of Institution i.e.

school/college/university

training provider
	Examinations taken and results/details of training/qualifications attained

	     
	     


Present Employment

	Employers name and address
	     

	Post held:
	     

	Date started:
	     

	Main responsibilities:
	     

	Full or part time:
	     
	Period of notice required:
	     
	Current salary:
	     


Previous Employment in chronological order – most recent first (continue on separate sheet if necessary)

	Employer

(name and address)
	Post


	From  -  To
	Reason for leaving

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Computer Experience

	Please describe your experience with computers with particular reference to the skills required in the job description:

     


Voluntary Work (if applicable)

	Organisation; Time period; Frequency (eg one day per week); type of work:

     


Other relevant experience

	     


Hobbies and interests

	     


Criminal Record

	Please give details of any unspent criminal offences in accordance with the rehabilitation of offenders act (exceptions) order 1975 and/or (Northern Ireland) 1979

     

	Where the role is required to work with children or vulnerable adults, you may, if successful, be required to undertake a Criminal Records Bureau disclosure prior to commencement of employment.


References

	Please give details of two people, not related to you, who may be approached for references as to your suitability for the post.  The first should be your present employer or your last employer if not currently employed.  The second should be someone who is able to comment on your personal qualities.



	Name:
	     
	
	Name:
	     
	

	

	Relationship

to you:


	     
	
	Relationship

to you:
	     
	

	
	
	
	
	
	

	Address:
	     
	
	Address:
	     
	

	
	
	
	
	
	

	Post Code
	     
	
	Post Code
	     
	

	
	
	
	
	
	

	Tel. No.
	     
	
	Tel. No.
	     
	

	

	May we contact your references before your interview?
	1.
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	
	

	
	2.
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	
	


Driving Licence

	Please complete if driving is a requirement of the job as set out in the Job Description and skills required.

	Do you hold a full, current UK driving licence?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Do you have access to a vehicle?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Please indicate the nature of any current endorsements:      


Eligibility to work in the UK

	Do you require a work permit to work in the UK?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Under the Asylum & Immigration Act 1996 we have a duty to ensure that all applicants for employment are legally entitled to work in the UK.


Additional Information

	Before completing this section, please read the job description.  Using the requirements listed in the person profile section as headings, demonstrate how you can meet the requirements by giving relevant details of your experience, skills and knowledge gained in employment or elsewhere. 

     


Declaration

If it is discovered that you have given any information which you know to be false, or if you withhold any relevant information, your application may be rejected or any subsequent employment with us terminated.

I declare that the information I have given is, to the best of my knowledge, true and complete.

	SIGNATURE:
	     
	DATE:
	     


If completing electronically, then type your name.  In accordance with UK law, if this form is submitted from your email address then we shall treat this as a valid signature.

