Amphibian & Reptile Conservation

Job Specification
JOB TITLE  

	Consultancy Services Manager




PURPOSE OF THE JOB 

	To help plan, establish and then manage a new consultancy business for the Amphibian and Reptile Conservation Trust.

This is a new role with the intention of providing consultancy services in amphibian and reptile species management to further the conservation of the species concerned, as well as to provide income for the charity. It is expected that initially the consultancy will focus on advice, surveys, monitoring, mitigation and training and developing specialist services in connection with the conservation and management of herpetofauna.  Later, it may be desirable to broaden the scope of the consultancy services for example through other taxa or via habitat creation/restoration. 
The role will provide the lead in establishing a separate trading company through which the business services will be developed.  



DUTIES & RESPONSIBILITIES: 

	· Work with the Chief Executive and Senior Staff of ARC, as well as with nominated Trustees to plan, establish and manage a new consultancy business for ARC Trust and to lead on the establishment of a new trading company.
· Initially, to undertake/lead and manage consultancy projects 

· Establish/Maintain professional standards
· To manage contractors/ subcontractors, staff/assistants and to work with staff in ARC to utilise specialist skills and resources as appropriate 
· To oversee recruitment and management of staff/ assistants as the business grows.  
· Promote the new consultancy, find business opportunities and build a client base.

· Consider expanding the consultancy to other taxa, or habitat focused work as business/clients demands
· Examine the benefits of forming a joint consultancy with other NGO partners of ARC.
· It is expected that initially the focus for the consultancy will be England and Wales.
· The post holder will work closely with staff in the Charity arm of ARC and will be a member of the new combined senior management team of the charity and consultancy.



CANDIDATE:  

	The ideal candidate will have had experience of a range of ecological consultancy work.  He/she will be self-motivated, IT-literate with extensive field experience in the conservation of amphibian and reptiles including development led survey and mitigation and will hold appropriate licences for European Protected Species of amphibians and reptiles. He/she will also have a flair for managing projects and experience in running a small business.  The candidate should also have had some experience of staff and contract management and the ability to train assistants quickly to the right level and standards.  He/ she will be innovative and dynamic and both enthusiastic and able to develop and deliver a range of business opportunities for the new venture. 


REPORTING TO: 

	The Chief Executive of ARC  


WORKING HOURS: Full/Part Time; Contract/Permanent  

	This will be a full-time role, based on a 37.5 hour working week.  

Holiday 25 days per annum plus bank holidays. 

Pension 5% Stakeholder after 6 months.
This package could be negotiable for the right person.


SALARY,  BENEFITS & PERKS 

	The post will be offered with an attractive remuneration package, which is negotiable and dependent on skills and experience.

The post may be based at our Bournemouth office, or out-posted working from another office or from home as agreed.  



PROBATION: 

	One year probation.  Performance measures will be agreed with CEO of ARC


START DATE:    

	We would wish for the successful applicant to be in post from 3rd October 2011 or as soon as practical thereafter



CLOSING DATE:   Monday 25th July 2011; interviews to be held on 5th August 2011 
Person Specification 
Essential skills and qualification
	· Self-motivated individual, able to schedule own timetable, and meet own deadlines 
· Extensive field experience surveying, catching, handling, recording a wide range of UK herpetofauna
· Good ecological and field spotting skills for UK herpetofauna
· Strong understanding of the importance of habitat, and ability to recognise habitat quality upon sight
· Familiarity with the UK wildlife legislation and the mitigation industry
· Existing survey licence-holder for all EPS in England
· Familiarity with the country SNCOs and relevant Government departments
· Familiarity with the UK wildlife NGO sector (including ARC) and the voluntary networks (especially ARG UK)
· Highly IT-literate, including email and MS Word, Excel and Powerpoint
· Good public speaker, communicator, networker
· High standard of written and spoken English



Desirable skills and qualifications
	· Relevant wildlife/environmental degree(s)

· Experience of catching and translocating UK herpetofauna in a development-led setting

· Previous licence-holder for an EPS mitigation licence in England

· Experience running all aspects of a small business

· GIS and database skills

· Experience training volunteers or students

· Experience line managing staff

· Track record of voluntary involvement in herpetofauna conservation in the UK

· Skills and licence-holding experience for other taxonomic groups (e.g. non-herp EPS)

· Previous employment in a relevant position in an SNCO, NGO, local authority or ecological consultancy business
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